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Introduction 

The Governing Body of St Joseph’s Catholic Junior School has adopted this policy, 

based on Gateshead’s L.A. Behaviour and Discipline Policy. This policy is a statement of 

the principles, aims and strategies for the management of behaviour. It is intended to 

act as a reference point and to inform teachers, parents, governors, L.A. officers and 

inspectors. 

 

Rationale 

In keeping with the spirit of the school’s Mission Statement our positive behaviour 

policy is based on a sense of love and respect for each individual. Within our community 

everyone is valued and individual needs are regarded as important. We recognise that 

each individual is unique and deserves to be shown care, respect and courtesy. In 

promoting and living the Gospel values within our school community, we expect them to 

extend to the home and wider community that we serve. 

 

The Catholic ethos of our school is central to creating an environment which allows all 

pupils to develop and maintain high standards of behaviour and academic achievement. 

The quality of relationships throughout the school is of the utmost importance as it: 

• enables teachers to teach and pupils to learn 

• raises self esteem 

• provides a harmonious atmosphere 

• is accepted and required in the wider society 

• promotes Growth Mindset 

 

Aims of the Positive Behaviour Policy: 

1. To fulfil all legal requirements to provide an orderly, fair, consistent and safe 

environment for all. 

2. To create a caring, family atmosphere and enable teaching and learning to take 

place in a safe, secure and happy environment. 

3. To encourage self-discipline in all pupils, helping them to make positive choices 

and to recognise consequences. 

4. To promote responsible behaviour and self-discipline and encourage in children a 

respect for themselves, for other people, the natural environment and for 

property. 

5. To recognise that praise and encouragement are powerful motivators. 

6. To develop a whole school approach to behaviour. 

7. To support the United nations Convention on Rights of the Child (UNCRC) 

articles 1, 2,3, 5, 12, 13, 14, 19, 28, 29, 31, 40 and 42. 
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The school recognises that pupils need: 

• regular attendance 

• to access a safe, stimulating environment 

• to know that they will be treated fairly 

• to feel valued 

• to be offered an appropriate, well-balanced curriculum with realistic 

expectations 

• to have good role models 

• to develop an understanding of right and wrong 

Children's responsibilities are: 

• To work to the best of their abilities and allow others to do the same. 

• To treat others with respect. 

• To listen to and follow the instructions of all school staff. 

• To take care of property and the environment in and out of school. 

• To co-operate with other children and adults. 

We expect children to show good manners to all visitors and those they meet around 

school. Although school operates a positive discipline policy in which children are 

awarded for good behaviour, there are occasions when misbehaviour might prevent 

children from being included in after-school club membership, representing school 

teams or attending trips outside of school. 

The school recognises that parents need: 

• to know that their children are safe and are going to be treated fairly 

• to be welcomed into school as partners in their children’s education 

• to be well informed and involved with their child’s life in school 

• to know they will be expected to take responsibility for the behaviour of their 

child both inside and outside of school 

The Parents' responsibilities are: 

• To be aware of the school rules and expectations. 

• To make children aware of appropriate behaviour in all situations. 

• To encourage independence and self-discipline. 

• To show an interest in all that their child does in school. 

• To foster good relationships with the school. 

• To support the school in the implementation of this policy. 

• To offer a framework for social education. 
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The school recognises that staff need: 

• to be able to teach without disruption 

• to be supported by a clear and consistent implementation of the behaviour policy 

• to work in partnership with parents 

• to be supported by school staff, governors and other agencies 

• to be valued, consulted and informed 

• to be provided with appropriate continuous professional development to promote 

positive behaviour management strategies. 

Staff responsibilities are: 

• To treat all children fairly and with respect. 

• To raise children's self-esteem and develop their full potential. 

• To provide a challenging and interesting and relevant curriculum. 

• To create a safe and pleasant environment, physically and emotionally. 

• To use rules and consequences clearly and consistently. 

• To be a good role model. 

• To form a good relationship with parents so that all children can see that the 

key adults in their lives share a common aim. 

• To recognise that each is an individual, and be aware of their needs. 

• To offer a framework for social education. 

• To recognise the importance of collective and individual responsibility for the 

quality of behaviour whenever the children are on site or educational visits. 

• To encourage good behaviour by ensuring that their own classroom organisation 

and management is of the highest possible level. 

See also Appendix 3 – Home/School Agreement. 

See also Computing Policy – Acceptable user agreement: child and parent. 

 

Implementation 

The school will offer formal and informal opportunities to promote self-esteem, 

confidence and independence, through the following:- 

• PSHEC & RSE curriculum 

• Celebrating achievement, recognising social progress 

• Emotional Literacy Support sessions (ELSA) 

• Nurture sessions 

• Links with the community 

Desired Behaviours/ Expectations 

To follow school rules: 

• We will try our hardest and always do our best. 

• We will move around school safely and sensibly. 
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• We will be polite and have good manners. 

• We will be kind and thoughtful to others. 

• We will treat school equipment and other peoples’ property with respect and 

care. 

 

Discipline around the School (Staff) 

Classroom 

• It is important that staff arrive before the class and begin on time 

• Be prepared for lesson 

• Extend and motivate pupils 

• Be aware of the danger points - areas of discipline problems - get there first 

Outside Classrooms 

• Always expect good behaviour and good manners. The children should be aware 

of this expectation. 

• Encourage children to leave classrooms quietly 

• Be in control until children leave corridor 

• Always be aware of problems that may arise 

• Encourage children to respect environment, have pride in their school 

encouraging tidiness everywhere. 

 

Rewards 

Principles 

• a consistent whole-school approach to reinforce and maintain high standards of 

behaviour. 

• opportunities to reward, celebrate or reinforce good behaviour (eg 

assemblies/certificates etc) 

• a differentiated approach to the specific needs of individuals set within the 

whole school framework for rewarding positive behaviour (eg house points) 

• emphasis on rewarding positive behaviour 

Strategies in class 

• non-verbal (thumbs up, smile etc) 

• verbal praise (use of name, specific praise) 

• tangible rewards (stickers/stamps on work etc) 

• class table chart 

• house points 

• work certificates 
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• showing other adults in school good work 

• contact with parents (may occur at any stage) via phone call or email or a post 

card home 

Please note, teachers may have additional systems in their classes to promote good 

behaviour. 

Strategies for Positive Encouragement Outside of the Classroom 

• Celebration Assembly 

• Merit Certificate 

• House Points 

• Use of stickers 

• ‘Treats’ from the Headteacher’s ‘Treat Box’ (the ‘treat box’ contains stationery, 

stickers etc.) 

House Points 

All children belong to a House. 

These Houses are: - 

St. Andrew’s, St. David's, St. George's and St. Patrick's. 

House meetings are held on a half termly basis. 

The class House point sheets are collected on a Friday morning in readiness for an 

announcement in Friday’s celebration Assembly. Each week, the person with the most 

house points from each house group and each year group, get to put their name on the 

house points display in the school hall for all to see. At the end of each term, one 

person from each class with the highest total of house points over the term is 

announced and they win a star for their house group. At the end of the year the group 

with the most stars wins the ‘House Point Cup’ and they get ribbons tied to the cup in 

the colour of their house group, which is on display in the hall, until the following year. 

How House Points are Achieved/Rewarded 

• a marked improvement in work/behaviour 

• good manners 

• putting effort into work 

• helping others 

• caring for others 

• sports awards 

• taking part in competitions 

• good behaviour in extra-curricular activities 

At the end of each term the house point totals are added and the winning house 

receives an award. This could be additional break, a sporting treat, iPad time etc. 
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Pupil of the Week 

A Certificate of Merit (Pupil of the Week) certificate celebrating achievements for 1 

child in every class, nominated by the Class Teacher, across the school will be awarded 

by the Head Teacher every Friday.  These are for good work, improved work, having 

the right attitude, being kind etc. The names of the children awarded the ‘roll of 

honour’ are recorded in our book of merit and displayed in the school hall each week. 

Other Reward Opportunities 

• Recognition given to success 

• Display of children’s’ work 

• Praise for the way children deliver messages 

Most children respond to this positive approach where their efforts are seen to be 

valued, and make considerable efforts to improve their work and where necessary, 

their behaviour.          

 

Negative Behaviours  

• bullying; physical and verbal 

• violence of any kind (hitting, kicking, shoving, biting, spitting) 

• abuse toward a person involving any of the protected characteristics 

• verbal abuse (isolating, name calling, winding up, teasing, threatening, 

cheekiness) 

• absconding, running out of school 

• truancy 

• repeated non-compliance with school rules 

• destruction of property/ equipment 

• stealing 

• telling lies, blaming others 

• persistent disruption of lessons 

• refusal/non-compliance 

• poor punctuality 

• defiance 

Staff will also use Gateshead’s Behaviour Monitoring Tool to help evaluate 

behaviour. 
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Consequences 

Principles 

• staff will agree on what constitutes unacceptable behaviour within school and a 

hierarchy of response 

• when pupils choose not to follow school rules, consequences should be 

consistently applied 

• consequences will fit and will be clearly explained to the pupil 

• the system will not damage relationships 

• consequences will make a clear distinction between minor and more serious 

offences 

• consequences will be flexible enough to take SEN into consideration 

• the punishment of the whole group should be discouraged 

Strategies 

Minor breaches of discipline, are generally dealt with by the class teacher in a caring, 

supportive and fair manner, and with some flexibility regarding the age/individual needs 

of the child as far as sanctions are concerned.  Each case is treated individually. 

Generally, children are made aware that they are responsible for their own actions and 

that breaking rules will lead to sanctions.   

• Non-verbal reprimand 

• Low-key verbal reminders 

• Planned ignoring of a behaviour, as part of a planned strategy 

• Graded warning system – Traffic Light system (see appendix 1) 

• Move pupil from activity 

• Moving seats in the classroom 

• Pupil seated alone for a set time 

• Withdrawal from lesson (as short as possible) 

• Involving staff on hierarchical basis 

• ELSA sessions to discuss possible reasons behind the behaviours and develop an 

understanding of emotions. 

• Involving parents at an early stage to make an action plan together to improve 

behaviour. 

• Individual behaviour programme/home school report (see appendix 2) 

• Removal of privileges 

• Loss of playtimes* 

• Loss of responsibility (ie House Captain/School Councillor etc) 

• Fixed-term exclusion 

• Permanent exclusion 

Should persistent inappropriate behaviour develop a regular pattern, parents will be 

asked to come to school to discuss the situation with the Class Teacher and/or a 
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member of Senior Leadership Team (SLT), to develop a plan going forward. It may be 

that a referral to Gateshead Behaviour Team is deemed appropriate. 

Exclusions 

• Exclusions guidance is based upon current LA and DFE guidance and current 

legislation, which sets out responsibility of Head Teacher, governing body and 

the L.A. 

• Exclusion will not be used if there are alternative solutions available (eg 

reparation, which enables a pupil to redress the harm that has been done, 

internal exclusion, managed move) 

• Only the Headteacher has the authority to exclude and will notify 

parents/carers within one school day by phone and letter 

• Detailed records of incidents are kept and exclusions reviewed by governing 

bodies 

• Exclusion will only be used for serious breaches of school policy, eg 

- verbal abuse 

- violent or threatening behaviour 

- persistent, defiant, disruptive behaviour 

- any abuse against protected characteristics including racist abuse and 

bullying, homophobic abuse or bullying and abuse or bullying against 

disabled children and adults. 

• As soon as the pupil is excluded, the school will provide appropriate work to be 

collected by parent/carer and returned for marking. 

• If a pupil is at risk of permanent exclusion, a Pastoral Support Programme will 

be implemented. 

Permanent Exclusions 

Permanent exclusion is an extremely serious step, and an acknowledgement that the 

school can no longer cope with the pupil. This can arise from an accumulation of fixed-

term exclusions or as a result of a very serious one-off offence. Serious one-off 

offences may include: 

• serious actual or threatened violence 

• sexual abuse or assault 

• supplying an illegal drug 

• carrying an offensive weapon 

Exclusions will not be used for: 

• minor incidents (failing to complete homework, forgetting dinner money) 

• poor academic performance 
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• non-attendance, lateness 

 

School Policies 

This Behaviour Policy should operate in conjunction with the school’s policies for: 

• Equal opportunities 

• Equality information and objectives statement 

• Inclusion 

• Anti-bullying 

• Child protection and safeguarding 

• Attendance 

• SEN 

• Complaints procedure 

• Home-school agreement 

 

Monitoring and Evaluation 

The policy will be reviewed annually. 

 

Written by:     R. Nutton – Acting Headteacher  

Date:      Nov 2020 

Approved by Governing Body:  17.11.20 

Reviewed:     Nov 2021 

Next review:     Nov 2022 
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Appendix 1 
The Traffic Lights are designed to provide a structure to address unacceptable styles of 
behaviour, work and attitude. Poor behaviour is charted in small steps that trigger a 
remedial response whilst providing pupils the opportunity to check and reverse their 
negative progress. All unsatisfactory behaviour at all times, in class and out, must be 
processed using the traffic lights. 
 
Where possible, a verbal warning will be given prior to a traffic light, depending on the 
severity of the behaviour. 
 
Using the lights 

• The lights are warnings that behaviour is unacceptable. 

• Initials are put against a light, starting with green and escalating to red. 

• The lights reset every morning. Names added after 2:30pm carry over. 
 

GREEN  
After a verbal warning. Make sure the child knows what they have done and 
what the right behaviour is. The child will miss their break on that day. 

AMBER  
The child will miss their break on that day and Friday – then they will be spoken 
to by the HT or DH*. 

RED  
The child will miss their break for up to a week (the teacher will determine how 
many breaks that week) and on Friday and will be spoken to by the HT/DH. A 
phone call home will be made to inform parents. 

NEW DAY – New start 
All names except those added after 2:30pm are cleared at the end of the day. 

*A record should be kept of children who miss a Friday break time and if this happens 3 times 
within a half term, parents should be contacted and a meeting should take place. 
 
Loss of playtime/free time: 
If a child’s name is put on a traffic light, it will result in loss of free time, such as playtimes. If a 
child misses a break time they will either stay in a class supervised by an adult, ‘shadow’ an adult 
on the yard, or have a ‘time out’ where they stand at the side of the yard. 
 
Home/School Report Sheet* 
*see examples on the next page. 
 
If the SLT decides to issue a Report Sheet: 

• The Report Sheet covers five school days 

• The class teacher assesses the pupil’s performance against the behaviour scale (1-4 = 1- 
Excellent 2- Good 3- Needs improvement 4-Unacceptable) at the end of each session. 

• The child shows the sheet to the HT/DH at the end of the day. 

• A daily comment is made by school and home. 

• Behaviour sheets will be adapted to suit the needs of each child and to show progression 
– moving from 5 sessions to am/pm etc. 
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Appendix 3 
 

St Joseph’s Catholic Junior School Home/School Agreement 

 
Name of pupil: ………………………………………………………………….. 

 
This Home-School agreement means to make clear what needs to be done to 
help your child to develop in the best way.  This is a three-way responsibility 
shared by school, parents and the child. 

School 
We, the staff at school will: 

• Offer a Catholic ethos within which every member of the school community is valued and 

respected. 

• Organise the school’s resources to provide a comfortable, stimulating and safe environment 

• Provide a balanced and creative curriculum that meets the individual needs of your child 

• Seek to achieve high standards of work and behaviour by building good relationships and 

developing a sense of responsibility 

• Keep you informed about school matters in general and about your child’s progress in particular 

• To be open and welcoming at all times and offer opportunities for parents to become involved 

in school activities 
 

 
Class Teacher         ……………………………………   
 
Head Teacher          …………………………………… 

 
Pupil 
I, the pupil will: 

• Take advantage of all of the opportunities offered to me at St.Joseph’s 

• Always do my best with class-work and homework 

• Be polite, helpful, respectful and considerate to others 

• Attend school regularly and be on time 

• Wear the school uniform with pride and be tidy in my appearance 

• Show respect and care for the school environment 
 

 
Pupil       ……………………………………………………. 

 
Parent 
I/We, the family at home will: 

• Make sure our child attends school regularly, on time and properly equipped 

• Support the school and its policies as described in the school brochure 

• Set aside a special time and place for homework to be done 

• Make the school aware of any concerns that might affect my child’s work or behaviour 

• Attend parents’ evenings and discussions about my child’s progress 
 
Parent(s)   ……………………………………………………….. 
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Appendix 4 
 

 
 
Warning or Banning Persons from School Premises 
 
1. Background 
1.1 This policy has been produced to assist head teachers when dealing with 
violence, threatening behaviour or abuse by parents of pupils in schools. It also 
covers instances of other intruders on school premises. 
1.2 Violence, threatening behaviour and abuse against school staff or other 
members of the school community should not be tolerated. All members of the 
school community have a right to expect that their school is a safe place in which to 
work and learn. There is no place for violence or threatening behaviour in schools. 
1.3 The term 'parents' in this policy includes guardians and carers. 
 
2. Introduction 
2.1 Schools should be safe places where relationships between staff, parents and 
visitors demonstrate a mutual respect and recognition of shared responsibly for 
pupils’ welfare and educational progress. However, in a very small minority of cases, 
the behaviour of parents can cause disruption, resulting in abusive or aggressive 
behaviour towards staff. 
2.2 In extreme circumstances, head teachers may need to take action to prevent this 
type of behaviour. They must decide whether a situation has been reached for a 
warning letter to be issued. The letter will stipulate that, “repeats of such behaviour 
may well lead to a ban”. Things may occur in stages or be so serious that 
consideration of a ban becomes immediately apparent. 
2.3 This document contains example letters warning / banning parents from school 
premises. Head Teachers or the Governing Body (depending on who has been given 
power to make the decision) can consider issuing a warning / banning letter to 
parents and can amend these letters to reflect individual circumstances. 
 
3. Legal Position 
3.1 Head Teachers should be aware that parents who have been banned from 
school premises, have a general right to seek an appointment to speak to school 
staff in relation to their child's welfare or educational progress. 
3.2 Banning a parent from school premises should not put their child / children at 
risk. The Head Teacher must ensure that safe and effective arrangements are in 
place for delivery and collection of children to and from school. However, the head 
teacher is not responsible for making these arrangements, that is the role of the 
parent. 
3.2 Schools may wish to contact Gateshead Council’s Legal Department to discuss 
these issues and receive further guidance on writing to parents in such 
circumstances.  
 
4. Risk Assessment 
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4.1 Schools should consider the need for personal safety guidelines, so that staff 
know how they are expected to deal with situations where their personal safety or 
the safety of pupils may be at risk. 
 
A risk assessment should be prepared to protect staff by ensuring the following 
control measures are in place:- 
• A means of summoning assistance is available in key areas 
• That individual consultations with the perpetrator take place in an area where staff 
may summon help if necessary 
• That two members of staff should see a parent together when it is considered that 
the meeting could lead to difficulties 
• Ensure guidelines are in place, so that staff know how they are expected to deal 
with situations where their personal safety may be at risk 
• Ensure that emergency procedures are in place and are known and understood by 
all school based employees 
 
5. School Procedures for Dealing with Parents/Other Visitors 
If an incident arises, a member of staff should: 
• Ask the person to leave or invite them to a room away from a crowded area or 
classroom (as applicable), but near to where assistance can be summoned 
• Seek assistance from the head teacher (or in their absence a senior 
member of staff) 
• In the event of serious violence or aggressive behaviour, contact the police using 
999 
• Report the incident using the Corporate HS20 incident report form 
 
6. After the Incident 
6.1 The Head Teacher should: 
• Ask the people who were involved in or witnessed the incident to make witness 
reports, in writing as soon as possible. (Where possible using the Corporate HS20 
incident report form). Reports should be signed and dated. 
• Ensure witness statements and the identity of witnesses are not disclosed to a 
perpetrator and seek legal advice if necessary. On some occasions, an anonymised 
statement may be necessary. The identity of the witness should be made known to 
the Head Teacher and Governing Body. 
• Where the incident concerns a parent, write to the parent setting out the incident in 
full, explaining why it is unacceptable and that a ban is being considered (either by 
the Head Teacher in consultation with the Governing Body or by the Governing 
Body). The parent should be allowed a brief amount of time (a week ), in which he or 
she can make representations as to why they should not be banned 
• Where the incident is so serious, and an immediate ban is required, this should be 
for a temporary period (a week). The Governing Body or Head Teacher in 
consultation with the Governing Body must then decide whether to impose the ban 
for a further length of time, having discussed the incident, evidence, representations 
of the parent and actions to be taken. The Governing Body should be kept informed 
of progress regarding the incident. 
• Consider whether the parent should be banned or given a warning letter. If a letter 
is thought necessary, then the appropriate warning / banning letter should be sent to 
the parent (see model letters 1 and 2). If the decision to impose a ban is taken this 
should be for a limited period only. 
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• Towards the end of the period of the ban, a review should be held to decide 
whether the ban should or should not be renewed for a further fixed period of time 
• Following a review of a ban, the head teacher should write to the parent informing 
him / her of the decision to extend the ban or not after the initial period has lapsed. 
(See model letters 3 and 4). 
 
7. Police Assistance 
7.1 In the event of a parent (or other person) becoming aggressive or violent, 
schools should not hesitate to contact the police using 999. When the situation does 
not require an immediate police response, but there is prior knowledge of likely 
trouble, the head teacher may contact the local Police Station or the school’s Police 
Liaison Officer for advice. 
7.2 Section 547 of the Education Act 1996 Section 547 (s 547) of the Education Act 
1996 enables police removal and possible prosecution of those on school premises 
without permission and who cause a nuisance to legitimate users. This applies both 
to trespassers causing nuisance or annoyance and parents who have been banned 
(and who are therefore not lawfully on the premises). However, a parent cannot be 
prosecuted under s 547 of the Education Act 1996 merely for entering school 
premises after they have been banned. They must cause nuisance or annoyance to 
others. Both the police and the local authority (Legal Department) can bring 
proceedings under s 547. Repeated breaches of a ban may also be used to secure 
an injunction; a court order prohibiting the person concerned from entering onto the 
premises. 
 
The document above can be found on the Gateshead LA intranet. 
 
https://intranet.gateshead.gov.uk/media/727/Warning-or-Banning-persons-from-school-
premises/pdf/EDU-HS-
15WarningorBanningPersonsfromSchoolPremises.pdf?m=636451477720470000. 
 

https://intranet.gateshead.gov.uk/media/727/Warning-or-Banning-persons-from-school-premises/pdf/EDU-HS-15WarningorBanningPersonsfromSchoolPremises.pdf?m=636451477720470000
https://intranet.gateshead.gov.uk/media/727/Warning-or-Banning-persons-from-school-premises/pdf/EDU-HS-15WarningorBanningPersonsfromSchoolPremises.pdf?m=636451477720470000
https://intranet.gateshead.gov.uk/media/727/Warning-or-Banning-persons-from-school-premises/pdf/EDU-HS-15WarningorBanningPersonsfromSchoolPremises.pdf?m=636451477720470000

